Sige, akong himoan ka og simple, klaro, ug professional nga resume base sa imong background. Pwede nimo gamiton para sa online ug in-person job applications.

📄 SAMPLE RESUME (Format: minimalist, easy to edit)
[YOUR FULL NAME]
[Your Address]
[Your Phone Number]
[Your Email Address]
[LinkedIn or Online Portfolio – optional]

🎯 OBJECTIVE
Motivated and self-driven individual with 14 months of experience in video editing and 5 months in office administration. Strong commitment to continuous learning and personal growth, as demonstrated by 7 months of livestreaming to improve communication skills. Eager to contribute to a dynamic team and grow professionally in a creative or administrative role.

💼 WORK EXPERIENCE
Video Editor
Real Estate Company (Name Optional)
April 2023 – June 2024
· 
Edited promotional videos for real estate listings and client marketing.
· 
· 
Collaborated with the sales and marketing team to ensure brand consistency.
· 
· 
Managed project timelines and met tight deadlines.
· 
· 
Used tools such as Adobe Premiere Pro / CapCut / [insert tools used].
· 
Office Assistant
State University (Name Optional)
November 2022 – March 2023
· 
Handled filing, document preparation, and general office tasks.
· 
· 
Assisted staff in organizing reports and meetings.
· 
· 
Improved communication with faculty and student visitors.
· 
· 
Maintained confidentiality and professional work environment.
· 
Freelance Livestreamer (Self-Initiated Project)
Online Platforms (Facebook, TikTok, etc.)
October 2023 – May 2024
· 
Consistently hosted livestreams to enhance public speaking and audience interaction.
· 
· 
Learned video setup, lighting, and engagement strategies.
· 
· 
Improved confidence and communication over time.
· 

🛠️ SKILLS
· 
Video Editing (Adobe Premiere Pro, CapCut, Filmora)
· 
· 
Administrative Support & Documentation
· 
· 
Time Management & Team Collaboration
· 
· 
Strong Communication (English, Cebuano)
· 
· 
Social Media Familiarity
· 
· 
Willingness to Learn & Adapt
· 

🎓 EDUCATION
[Your Degree or High School Graduate]
[School Name]
[Year Graduated]
(Kung wala pa ka college or high school graduate pa lang, okay ra. Let me know para ma-adjust nato.)

🗂️ REFERENCES
Available upon request.

✔️ NEXT STEPS:
1. 
Ibutang imong real name, contact info, ug school details.
2. 
3. 
Optional: Padungag og “Portfolio” kung naa kay link sa mga video projects or livestreams (even sa TikTok or YouTube).
4. 
5. 
Ibutang nato sa PDF format para official tan-awon.
6. 
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